
Get Up to Date. Get the 7th and Latest Edition of

Procedures for Preparing a CTR
and save $15 on the video, “Principles of Preparing a CTR”

Completely revised for 2011, including the latest form changes, to 
comply with FinCEN’s reorganization of Title 31, Chapter X – the rules 
implementing the Bank Secrecy Act.  This easy-to-use handbook, 
available with a new bookmarked PDF format, provides a thorough 
understanding of the Large Currency Transaction Report; illustrates in 
detail how each item on the CTR should be completed for any given 
transaction; and enables financial institution employees to quickly and 
easily find answers to CTR completion questions when they arise. 
Includes a proficiency test to administer to employees during training  for 
measuring their understanding of CTR regulations and forms.

Procedures for Preparing a CTR is a valuable reference resource not 
only for BSA and compliance officers, but also for branch managers, teller 
supervisors, training officers, auditors and those with customer contact. 
It is especially beneficial for tellers and other employees who prepare 
or review completed CTRs. A copy should be in every branch office.  
Manual with bookmarked electronic PDF version on CD: $114.95. Manual 
only: $55. CD available only with purchase of manual.

Order the Video, “Principles of Preparing a CTR,” and Save $15

Procedures for Preparing a CTR is a companion to the staff training video, Principles of Preparing a 
CTR - one of the most valuable tools you could have to administer your BSA compliance program. Fines for 
failing to file or for incorrectly filing a CTR can be substantial. Do yourself and your institution a favor. Set a 
goal of zero mistakes in CTR completions and use Principles of Preparing a CTR to achieve that goal.

Simplify training your employees, especially new ones, on when and how to prepare a CTR. This video 
reduces CTR training to a few easy-to-understand principles for preparing the CTR form and illustrates 
examples of reportable transactions. This staff training video explores the 
concepts behind CTR form completion and conforms to all new regulatory 
changes. Train your employees in CTR completion the mistake-free way. This 
video is ideal for every branch office. It will enable employees to quickly find 
solutions to CTR completion problems, and will serve as an excellent training 
program. 25 minutes. $95. Order with Procedures for Preparing a CTR and 
save $15. Available in DVD, CD and VHS formats.
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PLEASE POST or CIRCULATE

Currency Transaction Report

OMB No. 1506-0004

FINCEN Form 104
    (March 2011)

(Complete all parts that apply--See Instructions)

1    Check all box(es) that apply:

Section A--Person(s) on Whose Behalf Transaction(s) Is Conducted

5 Doing business as (DBA)

4 Middle initial3  First name2  Individual’s last name or entity’s name

6 SSN or EIN

7 Address (number, street, and apt. or suite no.)

Department of the Treasury
FinCEN

9  City 10  State 11  ZIP code 12 Country code
      (if not U.S.)

13 Occupation, profession, or business

25 If an individual, describe method used to verify identity:

Section B--Individual(s) Conducting Transaction(s) (if other than above).
If Section B is left blank or incomplete, check the box(es) below to indicate the reason(s)

14 If an individual, describe method used to verify identity:

44 Title of approving official

47 Type or print preparer’s name

45 Signature of approving official

48  Type or print name of person to contact 49 Telephone number

18 Address (number, street, and apt. or suite no.)

17 Middle initial16  First name15 Individual’s last name

19  SSN

20 City 21  State 22  ZIP code 23  Country code
       (If not U.S.)

40 City

38 Address (number, street, and apt. or suite no.)

Enter Regulator or BSA
Examiner code number
      (see instructions)

37 Name of financial institution

42 ZIP code 43 Routing (MICR) number41 State

26    Total cash in $ .00

Cat. No. 37683N FinCEN Form 104  (Rev. 03-2011)

Previous editions will not be accepted after September, 2011.

Please type or print.

Person(s) Involved in Transaction(s)Part I

 b Mail Deposit or Shipment  c Night Deposit or Automated Teller Machine  d  Multiple Transactions a  Armored Car Service

8 Date of birth ____/____/_______
MM     DD    YYYY

24  Date of birth
____/____/_______
MM     DD    YYYY

b           Passport c           Alien registration

d          Other f    Number:

Amount and Type of Transaction(s).  Check all boxes that apply.
28  Date of  transaction

____/____/_______
MM     DD    YYYY

26a   Foreign cash in .00

27    Total cash out $                                 .00

27a  Foreign cash out .00

30            Wire Transfer(s) 31         Negotiable Instrument(s) Purchased

34           Deposit(s)/Withdrawal(s)

35           Account Number(s) Affected (if any): 36           Other (specify)

Part III Financial Institution Where Transaction(s) Takes Place

39 EIN or SSN

For Paperwork Reduction Act Notice, see page 4.

Sign
Here

____/____/_______
MM     DD    YYYY

( )

46 Date of signature

 a       Amends prior report         b       Multiple persons  c        Multiple transactions

e Issued by:

33          Currency Exchange(s)

d          Other

b             Passport c            Alien registration  a           Driver’s license/State I.D.

f    Number:e Issued by:

  e Conducted On Own Behalf

  a          Driver’s license/State I.D.

 (see instructions, page 4)

32           Negotiable Instrument(s) Cashed

29           Foreign Country

 (see instructions, page 4)

Part II

0

0

0

0
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Guaranteed by the National 
Association for Bank Security: 
If this manual/CD and video are not the most accurate and 
useful CTR compliance materials available today that can help 
you avoid CTR violations, or if you are not completely satisfied 
that they are worth many times your tax-deductible investment, 
return your order within 15 days and your purchase price will 
be immediately refunded.

Distributed through 32 state bankers associations

	 Check enclosed. 
	 Payable to:
	 	 National Association for Bank Security

	 Please bill me.

Qty Product 
Code ORDER FORM Price TOTAL

MB220002 Procedures for Preparing a CTR
with bookmarked PDF electronic version on CD $114.95

MB220001 Procedures for Preparing a CTR $55.00

CD

VB220001 Principles of Preparing a CTR $95.00DVD

VHS

CD

MVB220003
Principles of Preparing a CTR 

with the purchase of 
Procedures for Preparing a CTR

$80.00DVD

VHS

Subtotal

Sales Tax (FL Only)

Shipping and  Handling $   12.95

TOTAL

Order NOW! 
fax 1-888-390-NABS (6227)

phone 1-800-390-NABS (6227)
online

www.banksecurity.com

RETURN TO:
National Association for Bank Security
4800 S.W. 51st Street, Suite 101
Ft. Lauderdale, Florida 33314
(954) 327-1223 • Fax (954) 327-1226

PLEASE POST or CIRCULATE

Name___________________________________________________________

Title____________________________________________________________

Organization_ ____________________________________________________

Street Address____________________________________________________
	 (For faster delivery, please use a street address, not a post office box number)

City_ ________________________ 	 State__________ 	 ZIP_______________

Phone (                   )_______________________________________________

Fax (                   )_ ________________________________________________

E-mail_ _________________________________________________________

NYBA


